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Xillentech Code of Conduct & Business Ethics Policy

Effective Date: January 20, 2025

Applicability: All employees, contractors, and partners of Xillentech.

1. Our Commitment

At Xillentech, we are committed to conducting business with the highest standards
of integrity, honesty, and transparency. This Code of Conduct outlines the ethical
responsibilities that every member of the Xillentech team must uphold. We value

our reputation for fair dealing and expect all employees to protect it.

2.Anti-Bribery and Anti-Corruption

Xillentech maintains a zero-tolerance policy towards bribery and corruption.

e Prohibited Acts: No employee or representative may offer, promise, give, or
accept money, gifts, or anything of value to/from a government official, client,
or vendor to improperly influence a business decision.

e Compliance: We comply strictly with all applicable local laws and international
regulations regarding anti-corruption.

e Facilitation Payments: "Speed money" or facilitation payments to government

officials to expedite routine actions are strictly prohibited.

3. Gifts and Entertainment

Business gifts and entertainment are meant to create goodwill, not to gain an unfair

advantage.

e Acceptable: Modest meals, branded promotional items (pens, notebooks), or
gifts of nominal value (under 5,000 / $60 USD).
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e Prohibited: Cash gifts, lavish entertainment, or any gift that creates a sense of
obligation.
e Disclosure: Any gift received or offered exceeding the nominal value must be

reported to management immediately.

4.Conflict of Interest

All employees must act in the best interest of Xillentech. A conflict of interest

occurs when personal interests interfere with professional duties.

e Outside Employment: Employees may not work for a competitor or client
without prior written approval.
e Family & Friends: Hiring or contracting family members must be disclosed to

management to ensure a fair selection process.

5. Data Privacy and Confidentiality

As a technology company dealing with Al and Client Data, trust is our currency.

e Client Data: We treat all client data as strictly confidential. It must never be
shared with third parties unless authorized.

e |IP Protection: Xillentech's intellectual property (code, algorithms, strategy)
must be protected and not shared externally.

e Security: Employees must follow all IT security protocols (passwords, 2FA) to

prevent data breaches.
6.Fair Labor and Non-Discrimination
We are committed to a safe and respectful workplace.

e Equality: We provide equal opportunity to all employees regardless of race,

gender, religion, or age.
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Harassment: We have zero tolerance for harassment, bullying, or
discrimination of any kind.
Labor Laws: We comply with all local labor laws regarding wages, working

hours, and the prohibition of child or forced labor.

7. Reporting Violations (Whistleblower Policy)

If you see something unethical, say something.

How to Report: Employees should report suspected violations of this Code

(including fraud, bribery, or harassment) to compliance@xillentech.com or
directly to the CEO.

Confidentiality: All reports will be handled confidentially to the extent
possible.

No Retaliation: Xillentech strictly prohibits retaliation against any employee
who reports a concern in good faith. You will never be punished for telling the
truth.

By working with Xillentech, you agree to abide by the principles set forth in this Code of

Conduct. Failure to comply may result in disciplinary action, up to and including

termination of employment.

Authorized By:
Varun Patel
CEO, Xillentech
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